MHUHUCTEPCTBO HAVKH U BBICILIEI'O OFPA3OBAHHMS POCCUMCKOM ®EJEPALIUH
OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJIXKETHOE OBPA30BATEJIBHOE YUPEXJIEHHUE
BBICHIETI'O OBPA30BAHUA

«KYPCKHI T'OCYTAPCTBEHHBIA YHUBEPCUTET»
I[TPUKA3
«2b A 20.Z4r. Kypek N FE¥

006 yrBep:xaeHuH
Ionoxenns o Mepax Mo HeAONMYIEHHIO COCTABICHHS HEOPHUIHAILHON OTYETHOCTH
H HCII0JIL30BAHMS NOJJeIbHBIX JOKYMEHTOB
B ®I'bOY BO «Kypckuii rocyiapeTBeHHbIH YHHBEPCHTET»

B coorsercrBum ¢ nonoxenusmu Konerutyuun Poceniickoit Menepaiuu, c1. 13.3. denepansHoro
3akoHa oT 25 nexabpsa 2008 r. Ne 273 — @3 «O npOTHBOJACHCTBHH KOPPYIIHHY», BO HCIIONHEHHE
npHKa3a MHHHCTEpCTBA HayKH K BeICIIEro obpazoBanusa Poccuiickoi ®enepamuu ot 13.09.2024 Ne 601
«O6 opraamzanmu pabOTHl IO NPEAYUPEKACHHIO KOPPYIUHH B OpPraHH3alMsX, CO3JaHHBIX g
BBINOJIHEHMS 3aJla4y, IIOCTABJICHHLIX Iepe] MHHHCTEPCTBOM HAyKH H BEICIIEr0 00pa3soBaHHA
Poccuiickoit @enepanuu» W B HENAX CONEHCTBHSA YKPEIUIEHHIO aBTOPHUTETA MPENONaBaTeliei, JOBEPHIO
CO CTOPOHEI 00YHaIOIHUXCs ¥ 00ECTICYSHHIO EIMHBIX HOPM CITyxeOHOT0 MoBeieHust paboTHiKOB Kypckoro
roCyIapCTBEHHOIO YHUBEPCHUTETA,

ITPHKA3BIBAIO:

1. YBepauts Ilonoxkenne 0 Mepax 1Mo HEAOMYIICHHIO COCTAB/ICHHS HEOQUIHATLHON OTYETHOCTH
U HMCIOTB30BaHUA IMOIIENbHBIX NoKyMeHTOB Pl BOY BO «Kypckuii rocyaapcTBeHHbIH YHHBEPCUTET»
(ITpumoxenne). '

2. HavaneHuky otnena JOKYMEHTOOOOpOTa, apXWMBHOW pabOTbl M KOHTPOJA HCIIOJHEHHS
JIoKyMeHTOB JleBssHuHO# O.H. 10BecTH HACTOANIMI MPUKA3 10 BCEX 3aHHTEPECOBAHHBIX JTHIL.

3. KoHTpoub 3a HCIIOIHEHHEM [PHUKa3a OCTABIISIO 33 COOO.

Pektop %"” ' A H. Xymun



[IpunoxeHue K npukasy
(benepasbHOrO rocy1apcTBEHHOTO
OrOI’KeTHOro 00pa3oBaTeIbHOrO
yUpexXJIeHHs BbICLIEr0 00pa3oBaHuUs
«Kypckuiil rocy1apcTBeHHbBIH
YHUBEPCUTET»

oT «» 202241, Ne S ¥ ¥

NMOJIO)KEHUE
0 Mepax 110 HeJOMYILEHHIO COCTaBIeHH HEOQHUIHAIBEHOH OTYEeTHOCTH
1 MCII0JB30BaHUS MOAAETBHBIX JOKYMEHTOB
B (heJIepabHOM IOCYAapCTBEHHOM GIOJKETHOM 00pa3oBaTe/IbHOM YYPEXKACHUH BBICIIETO
obpaszoBanus «Kypckui rocy1apcTBEHHBIN yHUBEPCHTETY

[. O6uKe nonokeHus

1. Hacrosimee IlonoxkeHWe OMNpeeNsieT [MOPSOOK AeHCTBUH pabOTHHKOB
(benepanbHOro roCyAapCTBEHHOTO GIOKETHOrO 00pa3oBaTe/bHOIO yIPekACHHA BBICIIETO
o6pasoBanus «Kypckuil rocyaapcTBeHHBIH yHMBEPCUTET» (nanee — OpraHu3zanms) IpH
BO3HMKHOBEHWH COMHEHMH B TIONIMHHOCTH NPEACTABIEHHBIX JOKYMEHTOB.

2. TepMuHBI U OIpEHCIICHHS: |

JIOKyMEHT — MaTepHalbHbI HOCHTENb C 3a(pUKCHPOBAHHON Ha HeM B J0bo# dopme
HHpOpMAIMell B BHIE TEKCTa, 3BYKO3aNHMCH, u300paxeHHs u (MIIM) MX COYETaHHA,
KOTOpBIH UMeEeT PEeKBU3UTEI, IIO3BOJISIONINE €r0 MIEHTUQULHPOBATh, H NPeIHa3HA4YeH s
Mepenayd BO BPEMEHHM M B MPOCTPAHCTBE B LENAX OOLICCTBEHHOTO HCIIOJIL30BAHMS U
XpaHeHHS;

SNIEKTPOHHBIA JOKYMEHT — JOKYyMEHTMPOBaHHas HMH(pOpMalHs, NPEeICTaBICHHAs
B OJEKTPOHHOM (opMe, TO ecThb B BHJE, NPUIOJHOM MU BOCHPHATHSA HEI0BEKOM
. ¢ HMCIIONB30BAHMEM 3JIEKTPOHHBIX BBIYHCIHTEIBHBIX MAlIHH, a TaKkXe A Iepeiaqu
o WH()OPMaAIHOHHO-TEJIEKOMMYHHUKAIIHOHHBIM ceTsM WA 00paboTku B
HH()OPMALIMOHHBIX CHCTEMAX;

SK3eMILUIIP JOKYMEHTa — obpasell THPaXHPOBAHHOTO [OKYMEHTA, HWICHTHYHBbIH

OpHTHHAIY;
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OTYETHOCTh — COBOKYIHOCTh KOJIMYECTBEHHBIX M KAYECTBEHHBIX IOKa3aTeieH,
XapaKTEePU3YIOIINX JeATeIbHOCTh, OpraHu3aliiuu 3a OnpeaeIeHHbIN NEPUOJl BPEMEHHU.

3. OTYETHOCTh COCTaBISIETCA [JIs1 TOJYYEHUsS OpraHaMH TOCYIapCTBEHHOMN
BJIACTHU, PYKOBOJCTBOM U (WJIM) YYPEOUTENIEM AaKTyallbHbIX CBEICHUN O TEKYIIEM
MOJIO’KEHUU e 00 UHPOPMAIIMHU 110 UTOTaM JeATEIbHOCTH (OTACIbHBIM HaIlPaBICHUSIM
JesTeNbHOCTH ) Kak OpraHu3anuu B 1IEJI0M, TaK U CTPYKTYPHBIX TOJpa3/iesICHUN.

4, Bunasl oTueTHOCTH:

rOCy[lapCTBEHHAs, COCTAaBIsieMasi Ha OCHOBE YTBEPKIACHHBIX B YCTAHOBJIEHHOM
MopsiiKe YHU(PHUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEP)KICHHBIMH HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanuy;

BEJIOMCTBEHHAs, COCTaBjsieMas HAa OCHOBaHMHM TpeOOBaHUM, MHUCEM, 3alPOCOB
0 TMpeacTaBlieHUH HHGOpPMAIMU B CBSI3U C OCYIIECTBICHHEM MUHHUCTEPCTBOM HAyKH
U BbIcIIero oopazoBanus Poccuiickoit @eaepanuu GyHKIUN U IOTHOMOUUN yUpEAUTENS;

BHYTpPEHHSIS1, pazpaboTaHHas U yTBepkaeHHas OpraHu3aiuen.

5. OO0s3aTeIbHBIMU  PEKBU3UTAMHM OTYETOB SIBJISIOTCS: HAMMEHOBAHHUE OTYETa
(mokymeHTa), HAMMEHOBAaHUE OpraHU3alKi, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3aeieHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe MoapasieieHus), JaTa, HOMEpP JIOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIMIA, TPU(Q YTBEPKICHHUS
(mpr  HEOOXOMMMOCTH) WM pe3oironus  (pemieHue) pykoBoauTens OpraHu3aiuu
(HauaMbHUKA CTPYKTYPHOTO MOAPA3ACICHUS).

6. [Tox HenEeMCTBUTENbHBIMU IOKYMEHTAMU CJIEAYET TOHUMATh:

MOJIHOCTBIO U3TOTOBJICHHBIE MOJACIBHBIE IOKYMEHTBI WU MOJIMHHBIE TOKYMEHTHI,
B KOTOpbI€ BHECEHbl HW3MEHEHUS NyTeM [OAYUCTOK, JOMHCOK, HWCIPABICHUN WU
YHUUYTOKEHHSI YaCTU TEKCTa, BHECEHUSI B HETO JOMOJHUTEIbHBIX JAHHBIX, MPOCTABICHUS
OTTHCKA MOJJICJIbHOTO IITaMIa WIH MeYaTy U T.IL.;

dbakTUUeCKu  SABISAIOMMUECS  TOMJIMHHBIMH, HO  COIEp)KAIllMe  CBEICHWSI,
HE COOTBETCTBYIOUIME JACHUCTBUTENBHOCTH. OHM COXpPAHSIOT BHEUIHHWE NPU3HAKU
U PEKBU3UTHI HAJICKAIUX JTOKYMEHTOB (M3TOTaBIMBAIOTCA Ha OpUIMAIBHOM OJaHKe,

CoOCpIKaT HanMCHOBaHMU I[OJ'DI(HOCTef/'I u (baMHHHH JIAII, YIHOJIHOMOYCHHBIX



3

UX TOJNHUCHIBAaTh), OAHAKO BHECEHHBbIE B HEro CBEACHHUS (TEKCT, HU(POBHIE TaHHBIC)
ABISIOTCS C(haTbCUPUIUPOBAHHBIMUY;

BBIJIAHHBIE C HapyIICHHWEM YCTAaHOBJICHHOTO IMOpSAKA, TO €CTb B pe3yibTare
370yNOTPEONICHNs JOHKHOCTHBIM JIUIIOM CIIY>)KEOHBIM TOJIOKEHUEM HIIM COBEPIICHHUS

UM XaJIaTHBIX HCﬁCTBHﬁ ITPpHU BbIAAYC 3TOI0 JOKYMCHTA.

Il. deiicTBUs paOOTHUKOB IIPU BOSHUKHOBEHUH COMHEHUMN
B MOJIJTMHHOCTH MPEJCTABICHHBIX JOKYMEHTOB

7. [Ipu mpoBepke AOKYMEHTOB HEOOXOIWMO YUYUTHIBATh, YTO MOIJIUHHOCTH
MIPEICTABICHHBIX  JIOKYMEHTOB  YCTAHABIMBACTCA IIyTEM TIPOBEPKH  PEabHOCTH
HMCIOIIMXCI B HHX MOANUCEH JODKHOCTHBIX JIMII M COOTBETCTBHS COCTaBJICHMS
JOKYMEHTOB JlaTaM OTPaKCHHsI B HUX omeparuii, mapopMaiiii, GakToB U T.1.

8. JocroBepHocTh  uMHpOpManuu,  3aUKCUPOBAaHHOW B  JOKYMEHTaX,
MPOBEPSCTCS M3YYCHHUEM YyKa3aHHBIX JIOKYMEHTOB M B3aMMOCBS3aHHBIX C HHUMU
JTOKYMEHTOB. 3aKOHHOCTh OTPKEHHBIX B IOKYMEHTAaX OTCPAlNi YCTAHABIUBACTCS ITyTEM
MIPOBEPKH X COOTBETCTBHS 3aKOHOAATENbCTBY Poccuiickoit deneparumu.

9. [Tpu BO3HUKHOBEHHH COMHEHHWH B MOJJIMHHOCTH JOKYMEHTa paOOTHUK 00s3aH
He3aMeIJTUTEILHO COOOITUTh 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HadyaJIbHUKY.

10. B cayyae BO3HUKHOBEHHMS OOOCHOBAHHBIX COMHEHHMH B TIOIJUHHOCTH
MIPEICTABICHHBIX JOKYMEHTOB W JIOCTOBEPHOCTH COIEpIKAIICHCs B HUX WHOOpPMAIIH
Opranuzanust 00s3aHa TPEANPHUHAT, MEPHI, HAlPaBICHHBIC HA yCTPaHEHHWE BO3HUKIITMX
COMHCHMH W Ha TIOJNIyYCHHE OTIOJHUTEIBHBIX CBEACHUH, B TOM YHCJIE HaIlPaBUTh
COOTBETCTBYIOITUH 3aITPOC JINITY, BBIJIABIIEMY JTOKYMEHT.

11. B cinyvae yka3aHus B OTBETE€ Ha 3alpoc MH(OpMAIIMU O TOM, YTO JOKYMEHT
HE TIOATOTABIMBAJICA W HE BBIJABAICA JUOO €ro coaepKaHUE HE COOTBETCTBYET
JEUCTBUTEIHLHOCTH, pyKoBoauTenh OpraHu3anuy MPUHUMAET pelieHHue O HampaBlICHUU
cooOIIeHHsT B  MPABOOXPAHUTEIBHBIE OpraHbl O  TMPH3HAKaX  COBEPIICHHOTO

MIPABOHAPYILICHUS.



4

12. TlpeacraBnenHbie B OpraHU3aIuio HEACHCTBHTEIbHBIC TOKYMEHTBHI M (VJIH)
MX KOMUMU HE TOJJIeXar BO3BpaTy B CBSI3M C BEPOATHOCTHIO UX BBIEMKHU

IMPaBOOXPAHUTCIIBHBIMU OpraHaMHU.



